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Schedule for Invitation of RFP 
 

Name of Assignment  

RFP for Hiring of Agency to provide 
Manpower support for Rural Drinking 
Water Supply & Sanitation scheme 
being covered under OMBADC, 
Panchayati Raj & Drinking Water 
Department, Government of Odisha 
 

Name of the Department & Address 
Panchayati Raj & Drinking Water 
Department, Government of Odisha 

Date of issue of RFP 
25-05-2018 

Date & Time of Pre Bid Conference  
11AM, 08-06-2018 

Publication of Pre-Bid Clarification in the 
Department Website 

12-06-2018 

Last Date & time of submission of RFPs  
5 PM, 25-06-2018 

Date & time of opening of Technical Bid 
11 AM, 26-06-2018 

Tentative Date & time of opening of 
Financial Bid 

To be notified later 

Period of Contact Two (2) years 

Mode of submission of RFPs Offline 

RFP Downloading Place & Period 
www.tendersorissa.gov.in 
www.odishapanchayat.gov.in 

Validity of the Bid 
The Bid shall be valid for a period of 90 
days from the last date of submission of 
RFP 

Consortium/ Joint Venture Not Allowed 

RFP  submission address & Contact No. 

Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 
Tel: 0674-2395734 
Fax: 0674-2394946 
Email: cerwss@nic.in / 
cerwssodisha@gmail.com 

Bid Security (EMD) Rs 5,00,000/- (Rupees Five Lakh) 

Performance Security  5 % of the Contract Value  

 
 
 
 
 
 
 
 
 

http://www.tendersorissa.gov.in/
mailto:cerwss@nic.in/cerwssodisha@gmail.com
mailto:cerwssodisha@gmail.com
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Key Eligibility Criteria 
 

The Agency fulfilling the following requirements is only eligible to apply. Absent of the 
following verifiable documents, the agency shall not be considered for evaluation.  

 

1 The bidder should be registered for a minimum period of 3 years under the Indian 
Companies Act, 1956/ Societies Registration Act/ Trust Act/ Any Other relevant Act 
in India.  

2 The bidder should have the average annual turnover of at least 2 crore during the 
last three Financial Years 2015-16, 2016-17 and 2017-18.  

3 The agency must have successfully undertaken at least either of the following Similar 
assignment/project of value specified herein during the last five financial years as on 
last date of submission for International/National/State level Govt./Corporate Sector 
Programs. 

 

 One project of similar nature not less than the amount Rs. 2 crores;  
 
OR 
 

 Two projects of similar nature not less than the total amount of Rs. 1.25 
crores each; 
 

Similar projects here means supply of manpower for infrastructure assignments. 

4 The  firm  or  any  partners  of  the  firm  should  not  be  black  listed  by  any 
Government  or  any  other  organization  in  respect  of  any  assignment  or 
behavior.  

5 Firm should have never been indicted by any court of law or any regulatory body or 
any State/Central Government agencies. 
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INSTRUCTION TO BIDDERS 

 General Provisions 

1. Definitions  “Guidelines” means the policies of the Government of Odisha set 
forth in this RFP. 

 “Client” means Panchayati Raj Department, Odisha that signs the 
Contract for the Services with the selected Agency. 

“Agency” means a legally-established professional consulting firm 
or an entity that may provide or provides the Services to the Client 
under the Contract.  

“Contract” means a legally binding written agreement signed 
between the Client and the Agency and includes all the attached 
documents listed. 

“Data Sheet” means detailed instruction to the Agency (ITA) for 
preparation of the RFP. 

 “Experts” means, collectively, Key Experts, Non-Key Experts, or 
any other personnel of the Agency or Consultant. 

 “Government” means the government of the Client’s State.  

 “ITA” mean the Instructions to Agency that provides the 
shortlisted Agencies with all information needed to prepare their 
Bids. 

“Bid” means the Technical Bid and the Financial Bid of the Agency 
in response to the RFP. 

“RFP” means the Request for Proposal to be prepared by the 
Client for the selection of Agency. 

 “Services” means the work to be performed by the Agency 
pursuant to the Contract. 

 “TORs” means the Terms of Reference that explain the 
objectives, scope of work, activities, and tasks to be performed, 
respective responsibilities of the Client and the Agency, and 
expected results and deliverables of the assignment. 

 

2. 1. Introduction 1.1 The Client named in the Data Sheet intends to select an 
Agency, in accordance with the method of selection specified in 
the Data Sheet.  

1.2 The Agencies are invited to submit a Technical Bid and a 
Financial Bid, as specified in the Data Sheet, for services 
required for the assignment named in the Data Sheet. The Bid 
will be the basis for negotiating and ultimately signing the 
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Contract with the selected Agency. 

1.3 The Agency should familiarize itself with the local conditions 
and may attend a pre-Bid conference. Attending any such pre-Bid 
conference is optional and is at the Agency’ expense.  

1.4 The Client will timely provide, at no cost to the Agency, the 
inputs, relevant project data, and reports required for the 
preparation of the Agency’s Bid as specified in the Data Sheet. 

2. Conflict of Interest  

 

2.1 The Agency is required to provide professional, objective, and 
impartial advice, at all times holding the Client’s interests 
paramount, strictly avoiding conflicts with other assignments or its 
own corporate interests, and acting without any consideration for 
future work. 

2.2 The Agency has an obligation to disclose to the Client any 
situation of actual or potential conflict that impacts its capacity to 
serve the best interest of its Client. Failure to disclose such 
situations may lead to the disqualification of the Agency or the 
termination of its Contract. 

3 3. Unfair 
Advantage 

Selection of the Agency would be strictly in accordance to the 
ToR.   

4 4. Corrupt and 
Fraudulent Practices 

4.1 The Client requires compliance with its policy in regard to 

corrupt and fraudulent practices as set forth by the Government of 

Odisha (GoO).  

4.2 In further pursuance of this policy, Agency shall permit  the 

Client to inspect all accounts, records, and other documents 

relating to the submission of the Bid and contract performance (in 

case of an award), and to have them audited by auditors 

appointed by the Client. 

Preparation of Bids 

1. 5.  General 
Considerations 

In preparing the Bid, the Agency is expected to examine the RFP 
in detail. Material deficiencies in providing the information 
requested in the RFP may result in rejection of the Bid. 

5 6. Cost of Tender 6.1 The Agency shall bear all costs associated with the 
preparation and submission of its Bid, and the Client shall not be 
responsible or liable for those costs, regardless of the conduct or 
outcome of the selection process. The Client is not bound to 
accept any Bid, and reserves the right to annul the selection 
process at any time prior to Contract award, without thereby 
incurring any liability to the Agency. 

6.2 Cost of Tender Document:  
a.  6.2.1 Tender is made available in the website 

www.tendersorissa.gov.in / www.odishapanchayat.gov.in which 

http://www.tendersorissa.gov.in/
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can be downloaded by the intending Tenderer. The bidder will 
deposit Rs 10,000/- in form of Demand Draft (non-refundable) in 
favour of “Executive Engineer, RWSS Division, Bhubaneswar”, 
payable at Bhubaneswar. 

b.  
6.3   DEPOSIT OF EARNEST MONEY 
6.3.1 RFP must be accompanied with an earnest money of           
Rs. 5,00,000/- (Rupees Five Lakhs Only) failing which the Bid will 
be rejected and Technical Bid will not be opened. 
6.3.2 The Earnest Money should be deposited by way of Postal 
Savings, Pass Book/ NSC/ Post Office Time Deposit Account/ 
Kissan Vikash Patra/ Deposit Receipt in Nationalized/ Scheduled 
Bank duly pledged in favor of “Engineer-in-Chief, RWSS Odisha, 
Bhubaneswar”. 
6.3.3 The Tenderer will submit the EMD in a separate envelope 
super scribed as “Earnest Money Deposit” which will be opened 
prior to opening of Technical Bid. For non-submission of EMD by 
the Tenderer, Technical Bid of the Tenderer will not be opened 
and returned to the party. 
6.3.4 The exemption of EMD shall not be entertained for the 
assignment. 
 
 
6.4 PERFORMANCE SECURITY 
6.4.1 After contract is awarded, the Agency will submit a 
Performance Security 5% of the Contract value.  EMD of 
successful tenderer can be adjusted towards Performance 
Security. 
6.4.2 Performance Security shall be with client for a period of 2 
years or any other period agreed by both the parties.   
6.4.3 Performance Security may be furnished in the form of Bank 
Guarantee from a commercial/nationalised bank in favour of 
Authority covering the period of contract. 
  

7 7. Language  The Bid, as well as all correspondence and documents relating to 
the Bid exchanged between the Agency and the Client shall be 
written in the English language. 

8 8. Documents 
Comprising the Bid 

The Bid shall comprise the documents and forms listed in the 
Data Sheet. 
 

9 9. Only One Bid The Agency shall submit only one Bid. If the Agency submits or 
participates in more than one Bid, all such Bids shall be 
disqualified and rejected.  

10 10. Bid Validity 10.1 The Data Sheet indicates the period during which the 
Agency’s Bid must remain valid after the Bid submission deadline. 

10.2  During this period, the Agency shall maintain its original 
Bid without any change, including the proposed rates and the 
total price.  
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 11. Sub-Contracting  The Agency shall not be entitled to subcontract the Services 
without prior written consent of the Client. 

11 12. Clarification and 
Amendment of RFP  

 All Clarification in the document should be sought during the Pre-
Bid conference. If any suggestion towards amendment in the RFP 
Document is deemed necessary by the client then it would be 
communicated to all the bidders in writing or by an e-mail.  

12 13. Technical Bid 
Format and Content 

The Technical Bid shall not include any financial information. A 
Technical Bid containing material financial information shall be 
declared non-responsive.  

13 14. Financial Bid  The Financial Bid shall be prepared for the Administrative Cost for 
1st Year excluding the Admissible Taxes using the Standard 
Form provided in the RFP. The Administrative Cost finalized for 
the First year will be enhanced 5% per annum for subsequent 
years on a cumulative Basis.  

 15. Taxes The Agency is responsible for meeting all tax liabilities arising out 
of the Contract. 

Submission, Opening and Evaluation 

16. Submission, 
Sealing, and Marking of 
Bids 

 16 .1   The Agency shall submit a signed and complete Bid 
comprising the documents and forms. The submission will be 
accepted by Registered/ Speed Post/ Courier only. Late 
proposals will not be considered for evaluation unless the 
dateline is extended. 

1.2  16.2   An authorized representative of the Agency shall sign 
the Technical Bid and the Financial Bid.  

1.3 16.3   Any modifications, revisions, interlineations, erasures, or 
overwriting shall be valid only if they are signed or initialed by 
the person signing the Bid. 

1.4  16.4   The signed Bid shall be marked “ORIGINAL”, and its copy 
marked “COPY” as appropriate. One additional copy should be 
submitted. If there are discrepancies between the original and 
the copy, the original shall prevail. 

16.5  The original and all the copy of the Technical Bid shall be 
placed inside a sealed envelope superscripted “TECHNICAL 

BID”, “RFP for Hiring of Agency to provide Manpower support 
for Rural Drinking Water Supply & Sanitation scheme being 
covered under OMBADC, Panchayati Raj & Drinking Water 
Department, Government of Odisha”, and address of the 
Agency. The Technical Bid should have the information as 
required in “Technical Bid Format” along with the required 
documents.  

16.6  Similarly, the original Financial Bid  shall be placed inside  
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a separate sealed envelope clearly marked “FINANCIAL BID” 
followed by  “RFP for Hiring of Agency to provide Manpower 
support for Rural Drinking Water Supply & Sanitation scheme 
being covered under OMBADC, Panchayati Raj & Drinking 
Water Department, Government of Odisha” and address of the 
Agency. The Financial Bid should have the information as 
required in “Financial Bid Format” along with the required 
documents.  

16.7 Separate sealed envelopes containing the EMD, 
Technical and Financial Bids shall be placed into one outer 
envelope and sealed. This outer envelope shall be 
superscripted “Hiring of Agency to provide Manpower 
support for Rural Water Supply & Sanitation scheme 
under OMBADC” and submitted to the Engineer-in-Chief, 
Rural Water Supply & Sanitation, Odisha, Jal O Parimal 
Bhawan, Unit – V, Bhubaneswar, Odisha, Pin Code: 751001 
with the name, address and contact of the Agency. However 
the documents received after due date will be summarily 
rejected. 
 

16.8 If the envelopes and packages with the Bid are not sealed 
and marked as required, the Client will assume no 
responsibility for the misplacement, loss, or premature opening 
of the Bid.  

16.9 The Bid or its modifications must be sent to the address 
indicated in the Data Sheet and received by the Client no later 
than the deadline indicated in the Data Sheet, or any 
extension to this deadline. Any Bid or its modification received 
by the Client after the deadline shall be declared late and 
rejected, and promptly returned unopened. 

17. Confidentiality  17.1 From the time the Bids are opened to the time the 
Contract is awarded, the Agency should not contact the Client 
on any matter related to its Technical and/or Financial Bid. 
Information relating to the evaluation of Bids and award 
recommendations shall not be disclosed to the Agencies who 
submitted the Bids or to any other party not officially concerned 
with the process, until the publication of the Contract award 
information. 

17.2 Any attempt by shortlisted Agencies or anyone on behalf 
of the Agency to influence improperly the Client in the 
evaluation of the Bids or Contract award decisions may result 
in the rejection of its Bid. 

17.3 Notwithstanding the above provisions, from the time of the 
Bids’ opening to the time of Contract award publication, if the 
Agency wishes to contact the Client on any matter related to 
the selection process, it should do so only in writing. 
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18. Opening of 
Technical Bids 

 18.1 The Client’s evaluation committee shall conduct the 
opening of the Technical Bids and evaluate the criteria in the 
presence of the Agencies’ authorized representatives who 
choose to attend. The Agencies which qualify the Technical 
evaluation shall be considered for opening of Financial 
Bid. The opening date, time and the address are stated in the 
Data Sheet. The envelopes with the Financial Bid shall remain 
sealed and shall be securely stored until they are opened. 

19. Bids Evaluation 19.1 The evaluators of the Technical Bids shall have no access 
to the Financial Bids until the technical evaluation is concluded.  

19.2 The Agency is not permitted to alter or modify its Bid in 
any way after the Bid submission deadline. While evaluating 
the Bids, the Client will conduct the evaluation of the Technical 
and Financial Bids.  

20. Evaluation of 
Technical Bids 

The Client shall evaluate the Technical Bids on the basis of 
their responsiveness to the format for Technical Bid. A Bid 
shall be rejected at this stage if it does not respond to the 
aspects of the Technical Bid format 

21. Opening of Financial 
Bids (LCS methods) 
 

21.1 After the technical evaluation is completed the Client shall 
notify those Agencies whose Bids were considered non-
responsive during Technical Evaluation and that their Financial 
Bids will be returned unopened after completing the selection 
process and Contract signing and the client would also notify 
the technically qualified bidder regarding the  opening of 
Financial Bid. The Agency’s attendance at the opening of the 
Financial Bids is optional and is at the Agency’s choice.  

21.2 The Financial Bids shall be opened by the Client in the 
presence of the representatives of those Agencies whose Bids 
have qualified technical round. The Financial Bids will then be 
inspected to confirm that they have remained sealed and 
unopened. These Financial Bids shall be then opened, and the 
total prices read aloud and recorded.  

22. Correction of Errors 22.1 No corrections are to be made to the Financial Bid. 

 22.2 A contract form is included in the RFP, the Agency is 
deemed to have included all prices in the Financial Bid, and so 
neither arithmetical corrections nor price adjustments shall be 
made. The total price specified in the Financial Bid shall be 
considered as the offered price. 

 
23. Taxes 

 The Client’s evaluation of the Agency’s Financial Bid shall 
exclude taxes and duties in the state in accordance with the 
instructions in the Data Sheet. 

20. 24. Single Currency For the evaluation purposes, prices shall be considered in 
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single currency INR. 

21. 25. Least-Cost Selection The Client will select the Agency with the lowest evaluated 
total price among those Agencies that have technically 
qualified and invite such Agency to negotiate the Contract. 

 

Negotiations and Award 

22. 26. Technical 
negotiations 

The negotiations include discussions of the Terms of 
Reference (TOR), the proposed methodology, the Client’s 
inputs, the special conditions of the Contract, and finalizing the 
“Description of Services” part of the Contract. These 
discussions shall not substantially alter the original scope of 
services under the TOR or the terms of the contract, lest the 
quality of the final product, its price, or the relevance of the 
initial evaluation be affected. 

27. Financial 

negotiations 

23.  

27.1 The negotiations include the clarification of the Agency’s 
tax liability in the Client’s State and how it should be reflected 
in the Contract.  

27.2 The total price stated in the Financial Bid shall not be 
negotiated. 

28. Conclusion of 

Negotiations 

28.1 The negotiations are concluded with a review of the 
finalized draft Contract, which then shall be initialed by the 
Client and the Agency’s authorized representative.  

28.2 If the negotiations fail, the Client shall inform the Agency 
in writing of all pending issues and disagreements and provide 
a final opportunity to the Agency to respond. If disagreement 
persists, the Client shall terminate the negotiations informing 
the Agency of the reasons for doing so. The Client will invite 
the next less price quoting Agency to negotiate a Contract. 
Once the Client commences negotiations with the next 
Agency, the Client shall not reopen the earlier negotiations.    

24. 29. Award of Contract 29.1 After completing the negotiations the Client would sign the 
Contract; publish the award information as per the instructions 
in the Data Sheet; and promptly notify the other shortlisted 
Agencies. 

29.2 The Agency is expected to commence the assignment on 
the date and at the location as specified by the client. 
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Data Sheet 

General 

1  Place: Bhubaneswar, Odisha, India  

2 Name of the Client: Rural Water Supply & Sanitation, Odisha, Panchayati Raj & Drinking Water 
Department, Government of Odisha 
Method of selection: Least Cost Selection Method 

 

3 Financial Bid to be submitted together with Technical Bid: Yes 

The name of the assignment is “Hiring of Agency to provide Manpower support for Rural 

Water Supply & Sanitation schemes under OMBADC.” 

4 A pre-Bid conference will be held:  Yes  

Date of Pre-Bid conference: [08-06-2018]  
Time: 11 AM 
Address: Rural Water Supply & Sanitation, Odisha, Jal O Parimal Bhawan, Unit – V, Bhubaneswar, 
Odisha 
Telephone: 0674-2395734  

E-mail: cerwss@nic.in / cerwssodisha@gmail.com  

Contact person/conference coordinator: Engineer-in-Chief, Rural Water Supply & Sanitation, 

Odisha  

5 The Client will provide the inputs, project data, reports, etc. to facilitate the preparation of 
the Bids: All relevant information and guidelines related to Rural Water Supply 

 
Preparation of Bids 

1 Bids shall be submitted in English language  

2 

   

The Bid shall comprise the following in one big Envelope:  
 1st Inner Envelope with the EMD 
2nd Inner Envelope with the Technical Bid: 
Technical Bid Format along with the required document 
3rd Inner Envelope with the Financial Bid: 
Summary of Cost 

3 Bids must remain valid for: 90 days after the Bid submission deadline. 

mailto:cerwss@nic.in/cerwssodisha@gmail.com
mailto:cerwssodisha@gmail.com


12 | P a g e  
 

4 Clarifications may be requested no later than 7 days prior to the submission deadline. 
 
The contact information for requesting clarifications is:  
Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 
Tel: 0674-2395734 
Fax: 0674-2394946 
Email: cerwss@nic.in / cerwssodisha@gmail.com  

Submission, Opening and Evaluation 

1 The Agencies shall not have the option of submitting their Bids electronically.   

2 

 

The  Agency must submit: 
(a) Technical Bid: one (1) original and  1 copy; 
(b) Financial Bid: one (1) original 
 

3 The Bids must be submitted not later than: 

Date: [25-06-2018] 
Time: up to 4 pm 
The Bid submission address is:  
 
Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 
Tel: 0674-2395734 
Fax: 0674-2394946 
Email: cerwss@nic.in / cerwssodisha@gmail.com 

4 The opening of Technical Bid shall take place at:  

Date:    26-06-2018                  Time: 11 AM 
 
Date & Time of opening of Financial Bid will be intimated later. 

5  For the purpose of the evaluation, the Client will exclude: (a) all local identifiable indirect taxes 
such as sales tax, excise tax, GST, or similar taxes levied on the contract’s invoices; and (b) If 
a Contract is awarded, at Contract negotiations, all such taxes will be discussed, finalized 
(using the itemized list as a guidance but not limiting to it) and added to the Contract amount as 
a separate line, also indicating which taxes shall be paid by the Agency and which taxes are 
withheld and paid by the Client on behalf of the Agency 

mailto:cerwss@nic.in/cerwssodisha@gmail.com
mailto:cerwssodisha@gmail.com
mailto:cerwss@nic.in/cerwssodisha@gmail.com
mailto:cerwssodisha@gmail.com
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  Negotiations and Award 

1 A Address for Communication:  
Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 
Tel: 0674-2395734 
Fax: 0674-2394946 
Email: cerwss@nic.in / cerwssodisha@gmail.com  

2 The publication of the contract award information following the completion of the 
contract negotiations and contract signing will be done as following:  
The publication will be done within [15 days] after the contract signing. 

 

 

 

 

mailto:cerwss@nic.in/cerwssodisha@gmail.com
mailto:cerwssodisha@gmail.com
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Terms of Reference 

Hiring of Agency to provide Manpower support for Rural Drinking Water & 

Sanitation Scheme under OMBADC 

 

 

1. Introduction:  

The state government has identified 691 villages under 30 blocks spread over eight districts 

for the overall development under the Odisha Mineral Bearing Areas Development 

Corporation (OMBADC). These districts are: Angul, Dhenkanal, Jajpur, Jharsuguda, Koraput, 

Keonjhar, Mayurbhanj and Sundargarh. The state government has initiated various holistic 

developmental activities like housing, drinking water, sanitation and afforestation in all these 

villages on priority basis. The department shall ensure pipe water supply to each and every 

household in the identified villages. DoPR&DW has already started the implementation to 

provide pipe water supply and sanitation facilities to those identified villages. 

  
2.  Objectives of the Assignment: 

The objective of this assignment is to provide human resources at District/Division 

level Project Management Units for implementation of Rural Drinking Water Supply & 

Sanitation Schemes in those 8 districts.  

3. Scope of work: 

1. The Agency will be responsible for deployment of qualified manpower. The manpower 

will be deployed as agreed to in the Terms of Reference. This dedicated team of 

experts/professionals would be engaged by the Agency for carrying out the 

assignment. 

2.  The manpower deployed by the Agency will be dedicated full time for this service and 

shall be retained with that exclusive requirement. To ensure quality, the Agency shall 

support in developing different modalities, policies and guidelines for managing the 

manpower deployed for the purpose. The selected Agency will provide services 

through deployment of suitable manpower, having result orientation with potential to 

lead a thematic unit and ability to extend quality support to State and Districts/Division 

level. 

3. For delivering the services envisaged in the program, it is estimated that 60 

professionals (refer Annexure-‘A’) of varying levels of experience will be required for 

the project period of two years extendable to two more years, subject to satisfactory 
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performance of Agency. 

 

4. Monitoring and evaluation:  

   

 Periodic monitoring and evaluation exercises will be conducted to assess the 

progress of Schemes. The Agency will develop comprehensive systems to assess 

the maturity of the output throughout the project duration on various parameters such 

as institutional strength, financial strength, and governance. They will explore 

opportunities to leverage ICT for monitoring and evaluation purposes. 

5.  Penalty for Non-achievement of Deliverables: 

 
Review Committee of PR & DW Deptt. Govt. of Odisha will Monitor Agency’s 

deliverables. The designated officer/ team will review the work of the Agency on 

monthly basis.  Necessary steps with regards to release of payment will be taken after 

ascertaining the compliance of the deliverables as agreed  to in the work plan. 

 
6. Ownership: 

 
All information collected by the Agency will be used only for the purpose of delivering 

the scope specified in the TOR. No part of the information shall be used for any other 

purpose without the prior explicit consent of the PR&DW Department. All material and 

data collected shall be the property of the Panchayati Raj & Drinking Water 

Department. 

 
7. Reporting 

 
The Agency will report to Engineer-in-Chief, Rural Water Supply & Sanitation, Odisha 

or designated officer. All reports (including the Inception Report, monthly progress 

reports, quarterly report, annual report, mid-cycle project assessment report, and final 

report) are to be submitted by the Agency. 

 
8. Duration of the Contract:   

 

The contract period of this assignment will be for two years from the date of 

commencement of services subject to extension of maximum two more years. 
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However, the contact will be renewed annually, based on the performance of the 

Agency and the need of the Panchayati Raj & Drinking Water Department.  

 

9. Role of the Agency in engaging Manpower: 

i. The Agency has to develop appropriate methods to attract candidates to apply for 

the posts to be filled up at State & District/Division level   Management Units. 

ii. Applications have to be invited from the candidates based on the eligibility criteria 

and job descriptions fixed. 

iii. The Agency has to select suitable Manpower, fulfilling the eligibility criteria and 

job description through a selection process.  

iv. The Panchayati Raj & Drinking Water Department will cross check the credentials 

of the staff recommended by the Agency vis-à-vis job description and eligibility 

criteria. The staff will be interviewed by a committee formed by Panchayati Raj & 

Drinking Water Department and will be eligible for deployment subject to 

recommendation by the committee. In case a staff is not found satisfactory, the 

Agency will provide a suitable replacement within 15 days. 

v. The selected personnel provided by the Agency will be in the pay roll of the 

Agency. The Agency shall ensure placement of the personnel at the respective 

RWSS divisions within 15 days of award of contract. 

vi. The staff shall not have any claims, what-so-ever with regards to their service 

matter with the PR & DW Department or Government of Odisha. Government of 

Odisha or PR & DW Department will have no obligation with regard to the service 

matters of the staff. For all purposes the staffs are engaged by the Agency and 

not by the PR & DW Department.  

vii.  PR & DW Department will release the remuneration of man power deployed to 

the Agency on monthly basis subject to submission of Absentee statement by the 

Agency on or before 25th of each month by way of e-transfer / RTGS / NEFT. 

viii. The Agency will also be responsible for replacement of staff within a period of 15 

days from the receipt of intimation in this regard. If any staff is found not upto the 

mark, at any point of time, the Department may ask for his/her replacement which 

the Agency has to comply within 15 days.  

ix. The Agency will be responsible for statutory and legal compliances like EPF, ESI, 

leave, court matters etc. during engagement of staff by them. The Agency shall be 

responsible for contributions towards EPF & ESI etc. wherever applicable.  

x. There will be quarterly review of performance of the staff engaged and based on 

performance for each quarters, the service of the man power engaged will be 

renewed annually. 

xi. All remuneration to the staff shall be paid by the Agency by way of electronic 

money transfer. Payment through cheque / cash is strictly prohibited. Release of 

funds to the Agency shall be subject to Agency submitting proof of electronic 

transfer of remuneration to the staff. 
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10. Selection of the Agency: 

 

 The selection will follow Least Cost Selection method as per the Odisha General 
Financial Rules (OGFR).  
 

 The Financial Bid of those agencies qualifying the Technical Bid will be opened. 
 

 The Eligibility Criteria for qualifying in the Technical Bid are at the Request for 
Proposal (RFP).  
 

 Agency will quote its administrative expenses for each of the two years which will 
be computed and will form basis for evaluating through least cost selection 
method.  
 

 The lowest price shall be determined by summing up the price of two years 
altogether.  
 

11. Mode of Release of Payment to Agency: 

 
The cost of the Agency will be released by P.R.&D.W.  Department in the following manner:-  
 
1st year Tranches only: 

1. After placement of all experts- 20% 
2. Completion of 1st Quarter and successful delivery of assignments - 20% 
3. Completion of 2nd Quarter and successful delivery of assignments - 20% 
4. Completion of 3rd Quarter and successful delivery of assignments - 20% 
5. Completion of 4th Quarter (1st year) and successful delivery of assignments & 

submission of UC and audited accounts - 20% 
 
2nd Year onwards: 
The cost will be released quarterly (on completion of respective quarter) @ 25% of the 
contract value. 
 
12.  Legal Jurisdiction 

All legal disputes are subject to the jurisdiction of Bhubaneswar only 
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Annexure - A 

Personnel to be engaged by the Agency for Division Level PMU 

Sl. 
Name of the 

Post 
Qualification Role and Responsibility  

No.   

of 

Posts 

Monthly 

Consultancy 

Fee 

1 
Project 
Engineer 

BE/ B. Tech  (Civil 
Engineering) with 5 
years of experience 
Preferably in 
Drinking Water 
Supply Sector  

 

 Providing Technical support 
in the field of Water Supply,  

 Co-ordination with RWSS 
Division for project 
preparatory activities, 
preparation of DPR, 
obtaining approvals. 

 Estimate, Work Schedule 
etc. 

 Assist the Divisions in timely 
commissioning of projects. 

10 Rs. 70,000/- 

2 
Project 
Assistant 
(Technical) 

B. Tech  (Civil) with 
3 year experience 
or Diploma in Civil 
engineering with 5 
years of experience 
Preferably in 
Drinking Water 
Supply Sector  

 Monitoring of ongoing Piped 
Water Supply projects 

 Coordination with Authority 
Engineers/Third Party 
Quality Monitors/Contractors 

 Any field work assigned 
from time to time 

30 Rs.45,000/- 

3 

Procurement 
–Cum-
Finance 
Executive 

Master in 
Commerce or 
MBA(Finance) or 
Chartered 
Accountant  
with 5 years of 
experience in 
procurement, Bid 
Process 
management , 
Fund Management 
preferably in Govt 
Sector 

 Bid Evaluation 

 E-tender process 
management 

 Fund management 

 Collating of utilization 
certificates 

 Verification of contractors’ 
bills  

10 Rs.50,000/- 

4 
MIS 
Executive 

Graduation with 
PGDCA or 
equivalent 
certification with 3 
years’ experience. 
Candidate should 
be proficient in MS 
Office applications 

 Collection and compilation 
of data and project status at 
various levels 

 Generation of 
Division/Project-wise 
Progress Report on Daily 
basis.  

 Data updation in various 
MIS databases of RWSS 

10 Rs. 25,000/- 

Annexure-‘A’ 
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Format for Technical Bid 
 

Sl No Particulars Details 

1 
 

If registered under the Indian 

Companies Act, 1956/ Societies 

Registration Act/ Trust Act/ Any Other 

Act in India since more than 3 years. 

Yes/No 
[Copy of self-attested Registration 
certificate to be attached.] 

2 
 

a. Annual turnover in each of the last 
three Financial Years 

2015-16 2016-17 2017-181 

   

b. Statutory Auditor’s Certificate 
clearly specifying the annual 
turnover for the specified years to 
be attached 

c. Copies of Audited Balance Sheet 
for last three Financial Years to be 
attached. 

Yes/No 

3 

a. Experience in similar work in 
International/National/State level 
Govt./Corporate Sector 
Programs.  

No. of Assignment 

b. Value of Assignment  Rs. in Crores - 
[Copy of Work order to be Attached] 

4 
 If Undertaking for not being Black-listed 
as per Annexure-X is attached 

Yes/No 

5 
If Undertaking for not being indicted by 
any court of law as per Annexure-Y is 
attached 

Yes/No 

 

 

 

Authorized Signature:    

Name and Title of Signatory:    

Name of Firm: 

Address:    

                                                           
1 If the annual accounts for the Financial Year 2017-18 are not audited, the Bidder shall provide the 

provisional annual accounts for such Financial Year 
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Format for Financial Bid 
 

SUMMARY OF COSTS 

 

Specialist Numbers 
Per Expert/ per 

month  

(Rs) 

Total 

Salary per 

month 

(Rs) 

Total per 

annum 

(Rs) 

Project Engineer 10 70,000/- 7,00,000 84,00,000 

Project Assistant 

(Technical) 
30 45,000/- 13,50,000 1,62,00,000 

Procurement –Cum-

Finance Executive 
10 50,000/- 5,00,000 60,00,000 

MIS Executive 10 25,000/- 2,50,000 30,00,000 

Total salary per annum (Rs) 3,36,00,000 

Administrative Cost per annum (Rs, Exclusive GST) _ _ _ _ _ _ 

Grand Total (Rs) _ _ _ _ _ _ 

 
Note: GST shall be extra paid as applicable 

 

 

 

 

 

Authorized Signature:    

Name and Title of Signatory:    

Name of Firm: 

Address:    
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ANNEXURE- X 

To:  

Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 

 

Dear Sir: 

 

 We hereby declare that neither we nor  any  of  our partners  is black  listed  by  any 

Government  or  any  other  organization  for the assignment  entrusted. If contrary to it is 

proved, the EMD/Performance Security shall be forfeited.  

  

Yours sincerely, 

 

Authorized Signature:    

Name and Title of Signatory:    

Name of Agency: 

In the capacity of:    

Address:    

Contact information (phone and e-mail):    

        

 

 

 

 

 

 



 

22 | P a g e  
 

ANNEXURE- Y 

To:  

Engineer-in-Chief 
Rural Water Supply & Sanitation, Odisha 
Jal O Parimal Bhawan 
Unit – V, Bhubaneswar, Odisha. 
Pin Code: 751001 

 

Dear Sir: 

 

 We hereby declare that neither we nor any of our partners is indicted by any court of 

law. If contrary to it is proved, the EMD/Performance Security shall be forfeited. 

 

Yours sincerely, 

 

Authorized Signature:    

Name and Title of Signatory:    

Name of Agency: 

In the capacity of:    

Address:    

Contact information (phone and e-mail):    

                            

                     


